
INSTRUCTIONS FOR THE INTERESTED PARTIES
1. INFORMATION ON SUBMISSION OF THE EXPRESIONS OF INTEREST

Subject of the Call: 

The subject of this Call is:

· Recruitment of independent external experts for assessment of the Grant Scheme “Development of innovative, integrated youth tailored services and active inclusion models”, EuropeAid/159572/ID/ACT/RS. 
The assessment is to be implemented in line with the principles and practice of EU External Action Programmes and PRAG Manual. 

The details of the task are available in Annex 1 of this Information – Terms of Reference.
Evaluation gird accompanying the ToRs is annexed herewith as Annex 2 of this Information
Deadline for submission of the expressions of interest:
The deadline for submission of expressions of interest is June 15th, 2018 at 15:00 hrs. Any expressions of interest received after this deadline will be automatically rejected. 
Address and meanings for submission of the expressions of interests:
The interested parties shall provide the following material (in English):
1. Cover letter, indicating their full contact details and fields of expertise and the position(s) they are applying for 

2. CV, Annex B8h, format available from

http://ec.europa.eu/europeaid/prag/annexes.do?group=B
Please note that any qualifications and experience stated in the CV must be substantiated by supporting documents (with accurate translation into English), such as copies of degrees or diplomas and employers’ certificates/references, otherwise, they may not be taken into consideration. In addition, for all references stated in the CV, the exact duration of the experts’ project involvement/employment must be included in the format “from MM/YY to MM/YY”. 
The expression of interests will be submitted via post/currier, containing the following information:

· Name and address of the interested party 
· Title: Selection of assessors for assessment of the Grant Scheme “Development of innovative, integrated youth tailored services and active inclusion models”
· Reference number (as indicated in the Letter of invitation)

· The words: “Not to be opened before the tender opening session” and “Ne otvarati pre sastanka za otvaranje ponuda”
The expressions of interests will be submitted in person, by post or courier service to the following address:
Ministry of Finance 

Department for Contracting and Financing of EU Funded Programmes (CFCU)

Division for Tender Evaluation and Contracting

3-5, Sremska Str, V floor/office 502

11000 Belgrade, Republic of Serbia 
The interested parties are reminded that in order to be eligible the expressions of interests need to be received by the deadline indicated above.

2. TECHNICAL INFORMATION

Technical requirements of the job are described in details in the Annex 1 of this Information: Terms of Reference.
Additional information will be provided to assessors before starting of the implementation of tasks in Guidelines for assessors. 

The total estimated engagement within this assignment is up to 120 working days.  In the scope of this assignment 4 experts/assessors will be engaged (one of which will act as the Team leader). Each of the experts will carry out equal proportion of tasks, depending on the number of received Concept Notes and Full applications. The allocation for assessment will be a maximum 116 working days. For the tasks of the Team leader defined under chapter 4.2, point 2 of the Terms of Reference, the Team leader will be allocated additional 4 working days. 

In addition, a  reserve list of 2 assessors which will be formed and activated in case of large number on CN or FA, or in case of unexpected unavailability of one of the selected assessors. 
3. ADDITIONAL   INFORMATION

The successful candidates will be selected on the basis of the evaluation criteria set in the ToR (qualifications and skills; general professional experience; specific professional experience), whereby the scoring will be undertaken based on the CVs submitted and interviews scheduled for each candidate. Allocation of points is envisaged as follows: 
	CV of the expert
	60 points

	Interview 
	40 points

	TOTAL
	100 points


Only shortlisted candidates will be invited for  an interview. 
The estimated time of response is 15 days to the all tenderers from the deadline for submission of expressions of interest. 
The candidates are reminded that the Contracting Authority for this assignment is the PLANET S.A. (GR) in Consortium with BEST (AT), AECOM International Development Europe SL (ES), Economic Institute (RS), CREFOP (RO) which implements the “TA for Capacity Building in Employment Policy” (IPA 2013).  The selected assessors will be recruited, contracted and paid through this Project. 

